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	INVOICE TO:
Client Company XYZ
PO Box 12345
City
State Postcode
	INVOICE #
	000234

	
	Date:
	18 August 2014

	
	Due:
	20 September 2014

	
	Client code:
	CLIENT001

	
	Order number:
	546

	
	Job number:
	12345






	QUANTITY
	DESCRIPTION
	UNIT PRICE
	AMOUNT

	
	
	
	

	
	
	
	

	1
	Design and layout to finished artwork of A5 Brochure. 8pp self cover.
4-colour process + seal throughout.
High resolution pdf files supplied via email for printing.
	
	780.00
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	Sub-total
	780.00

	
	
	GST 15%
	117.00

	
	
	
TOTAL DUE
	
897.00










NOTES:
[Your company name here]
13 Street Address, Suburb, City, Postcode, Country
Postal address, Suburb, City, Postcode, Country
Main telephone number, web address

Accounts: Telephone, email
Bank account details: Bank XYZ 02 0432 0001234 000
Please use your Client Code as your payment reference.

Conditions of supply: unless otherwise agreed in writing, [Your company name]’s standard Terms and Conditions apply to this invoice. These Terms and Conditions are available from [Your company name]’s Accounts Department. This account is due by the 20th of the month following date of invoice. No claims will be considered unless notified within seven days of the receipt of goods.




THANK YOU!
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